[Tpunoxxenue 2
K [IPUKA3y
ot «08»ampens 2019 r. Ne156-o1

HNucrpykuus
10 00padoTKe NEePCOHAILHBIX JAHHBIX, OCYLIECTB/ISAEMbIX 0€3 HCII0Jb30BaHNs CPEJICTB
aBTOMATHU3ALUH

1 OO0mme nojoxeHus

Hacrosimas MucTpykius paspaboTtana B cootBercTBUU C «llojoxenneM 06 0coOEHHOCTSIX
00pabOTKH TEPCOHAJBHBIX JAaHHBIX, OCYIIECTBISIEMO 0€3 HCIOIBb30BaHUS  CPEJICTB
aBTOMaTHU3alum», yreepxaeHHbIM [locranoBnenuem IlpasurensctBa PD ot 15.09.2008 Ne 687,
sapisgercsd gomnoysiHeHueM K «llomoxenuntro 00 00pabOTKe NEPCOHAIBHBIX JAHHBIX B
roCyJapCTBEHHOM OIOKETHOM 00111e00pa3oBaTeIbHOM yupexaeHun CBepIOBCKON 00yacTu
KaJIeTCKOM IKOJBI - MHTepHAT «CBEpIUIOBCKAN KaJETCKUI KOPIYC MMEHW KanmuTaHa | paHra
M.B.banHbix» u ompenenser ImpaBwia padOThl C TMEPCOHATBHBIMU JaHHBIMH M HX
MaTepHAIbHBIMU HOCHTEIISIMH 0€3 HCIIOJIb30BaHMS CPE/ICTB aBTOMATH3AIHH.

OO0paboTKa TEpPCOHANBHBIX MAaHHBIX, TIOJIYYEHHBIX OT pabOTHHKA, COJNEPKAIMUXCS B
WHPOPMAIIMOHHON CHCTEME TEePCOHAIBHBIX NAHHBIX JHMOO W3BJICYCHHBIX M3 TaKOW CHUCTEMBI
CUMTACTCS OCYIIECTBIICHHON oe3 UCTIOJTB30BaHUS CpencTB aBTOMaTH3aIAN
(HEeaBTOMAaTU3UPOBAHHOM), €CIM TakKWe JICHCTBUS C TIEPCOHANBHBIMH JaHHBIMH, Kak
WCTIOJIb30BaHNE, YTOYHEHHWE, pPACIpPOCTpaHEHHWE, YHUYTOKEHHE IePCOHANBHBIX JaHHBIX B
OTHOIIEHWH KAKJOTO W3 CYOBEKTOB IEPCOHATBHBIX JAHHBIX, OCYIIECTBIIIOTCS IIPH
HEMOCPEJCTBEHHOM y4acTHUH YeJIOBEKa.

JlokymMeHT, colepxauuid TMepCOHaJbHbIE JaHHBIE - MATEpPUAIbHBIA HOCHUTEIL C
3aMKCUPOBAHHOW Ha HEM B JIF000H Gopme nHpopmarmeit, coaepxaiieii mepcoHaIbHbIC TaHHBIC
pabOTHUKOB (WJIHM Tpak/IaH B JIOTOBOpax ¢ (pU3NYECKUMHU JIMIIAMH) B BUJIE TeKCTa, hoTorpaduu u
(MnM) UX coUeTaHus.

C ydueroM OoJpioro oobemMa (MacCOBOCTH) JTOKYMEHTOB, COJIEp)KAIIMX TEPCOHATbHBIC
JaHHbIE, WU  CTPOTO  pErIaMeHTUPOBAHHOTO  TMOpSAIKAa  UX  XpaHEHUs  IMOMeETKa
KOH(UIECHITNATBHOCTH HAa HUX HE CTaBUTCA.

C mHacTosiell WHCTPYKIMEH JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI POCHUCH PAaOOTHHUKH,
JOMycKaeMble K 00pabOTKe TEepCOHAIbHBIX JaHHBIX ©0€3 HCIOJIb30BaHUS  CPEICTB
aBToMaru3aluu. JIMCThI O3HAKOMIICHHS XpAHATCS Yy OTBETCTBEHHOIO 3a CHCTEMY 3aIlUThI
uHpopmanry B ”HGOPMAITMOHHOM cHCTeMe EPCOHANBHBIX JaHHBIX.

2 Tlopsizok 00paGOTKH MePCOHATBLHBIX JaHHBIX

[TepcoHanbHbIE TaHHBIE TOJDKHBI 000COOIATHCS OT MHOW MH(POPMAIMU ITyTeM (UKCAITUH MX
Ha OT/ENBHBIX MaTEpPHAJIbHBIX HOCHTEINSX, B CIEHUAIBHBIX pa3lenax WIM Ha Moisax (opm
(6;maHKOB).

[lpu ¢ukcanmm NepcOHATBHBIX ITaHHBIX HAa MATEPHAIBHBIX HOCHTENSAX HE JOMyCKAeTCs
¢uKcaysi Ha OJHOM MAaTepUATbHOM HOCHTENIE MNEPCOHANBHBIX aHHBIX, LEJU OO0pabOTKH
KOTOPBIX 3aBEJJIOMO HE COBMECTUMBI. [lyi1 0OpabOTKM pa3inUyHBIX KaTeropuil MepCcoHaIbHBIX
JAHHBIX, IS KQKJI0M KaTeropuM MepcoHAIbHBIX JAHHBIX JOJDKEH HUCHOJIBb30BAThCs OTIENbHBIN
MaTepHaJIbHbIH HOCUTEIb.

PaboTHuKH, ocymIecTBIsIOMKE 00pabOTKy NEpCOHANbHBIX JaHHBIX, HH(POPMUPYIOTCS
HETMOCPEICTBEHHbIM HadaJlbHUKOM (pyKoBoJuTeNneM) O (hakte oOpabOTKM MMM NEepCOHAIbHBIX
JIAHHBIX, KaTeropusx oOpabaThIBaeMbIX MEPCOHATIBHBIX JAHHBIX, a TaKKe 00 OCOOEHHOCTAX U
IIPaBUJIAX OCYLIECTBICHHS TaKOil 00pabOTKH.

Tumnossie HOPMBI JOKYMEHTOB JIOJDKHBI OBITH COCTABICHBI TAKMUM O00Pa30M, UYTOOBI Kax bl
U3 CyObEKTOB MEPCOHAIBHBIX IAHHBIX, COAEPXKAIIMXCS B JIOKYyMEHTE, HMMEJ BO3MOKHOCTh
O3HAKOMHUTBCSI CO CBOMMH HEPCOHAIBHBIMU JIAHHBIMH, COJEpXKAIUMHCA B JIOKYMEHTE, He
Hapylmas npaB ¥ 3aKOHHBIX HHTEPECOB UHBIX CYObEKTOB MEPCOHANBHBIX TaHHBIX.

XpaHeHHe  JIOKYMEHTOB, COJIEpXKalllUX MepCOHalbHbIE JaHHBIE, OCYILECTBIAETCS B
MeTaJUIMYEeCKHX IKadax win ceidax.



YHUUYTOXEHHE AOKYMCHTOB, COACpKAIINX TICPCOHAJIBHBIC JAHHBIC, OCYIICCTBIIACTCA
CHOCO6OM, HEC IIO3BOJIAIOIIMM B I[aJIBHef/'II_HeM O3HAKOMHUTLCA C ICPCOHAJIBHBIMHA JJTAHHBIMU.

3  O0513aHHOCTH COTPYTHHMKA, JOMYIIEHHOT0 K 00padoTKe MePCOHATbHBIX JaHHBIX

[Ipu paboTe ¢ AOKyMEHTaMHM, COACP)KALIMMHU TEPCOHAIBHBIC JaHHBIC, COTPYAHUK O00s3aH
UCKJIIIOYUTh BO3MOYKHOCTb O3HAaKOMJIEHMs, IIPOCMOTpA 3TUX JOKYMEHTOB JIMLAMH, HE
JOTIYILIEHHBIMU K paboTe ¢ HUMH (B TOM 4YHCII€ JPYTHUMU paOOTHUKAMH CBOETO CTPYKTYPHOTO
MOPA3ACIICHHUS ).

[Ipu BBIHOCE NOKYMEHTOB, COJEpP KAIMX MEPCOHAIbHBIE JAHHBIE, 3a MPEAEIbl TEPPUTOPUU
roCyIapCTBEHHOTO OIOKETHOrO 0011e00pa3oBaTebHOTO yupexkaeHus CBepioBCKOM 00acTu
KaJIeTCKOM MIKOJbI - UHTepHAT «CBEpAJOBCKUN KaJETCKUM KOpIyc MMEHHU KamuTaHa | padra
M.B.baunbix» (manee - YupexaeHue) Mo CiyKeOHOW HEOOXOJMMOCTH COTPYJHHUK JIOJKEH
IIPUHATH BCE BO3MOXKHBIE MEPBI, UCKIIIOYAIOUINE YTpaTy (YyTepro, XUILEHUE) TAKUX JOKYMEHTOB.

[Ipu yrpare (yrepe, XUIIEHUN) JOKYMEHTOB, COIEp KAIllUX MEPCOHANIbHBIE TaHHbIE, PAOOTHHUK
00s3aH HEMENJICHHO [OJIOKUTh O TakoM (hakTe CBOEMY HEMOCPEICTBEHHOMY HauyalbHUKY
(pyxoBoautento). HenocpencTBeHHbI HadalbHUK  (PYKOBOJIUTENb) JOJKEH COOOIINTH
3aMECTUTENI0 JUPEKTOpa, KYypUPYIOUIEMY BOMPOCH! 3allUThl MHGOpManuu o (akTe yTpaThl
(yrepe, XuIEHMM) JTOKYMEHTOB, COJEpXKalllUX IMepcoHalbHble NaHHbIE. [lo KaxxaoMy TakoMy
(akTy Ha3HayaeTcs cnyke0HOe paccieoBaHUE.

4  CoTpyaHHKaM J0NYIIEHHBIM K 00padoTKe NepCOHAJBLHBIX JaHHBIX 3aNpeiaeTcs

4.1 Coo0mmarth CBeJCHUS, SBJISIFOIINECS MEPCOHAIBHBIMU JTaHHBIMHU, JIIAM, HE UMEIOIIHM
npaBa JI0CTyNa K 3TUM CBEICHUSM.

4.2 Jlenate HEyYTEHHBIE KONIMU JOKYMEHTOB, COJIEPKAIINX ITEPCOHAIBHBIEC JaHHBIE.

4.3 OcTaBiATh TOKYMEHTHI, COJIepKAINe MepCOHANTBHBIC JaHHBIC, HA pa0odnX cToax Oe3
MPUCMOTpA.

4.4 [ToxugaTh MOMENICHHWE, HE IMOMECTHB JOKYMEHTHI C TEPCOHAIBHBIMU JIaHHBIMH B
3aKpbIBaEMbIe CeH(BbI, ITKADHI.

4.5 BBIHOCHTE JTOKYMEHTBI, COJICpIKaIllle IEePCOHANIbHBIC JaHHBIC, W3 ITOMEIICHUN

Yupexaenus 0e3 cmyxeOHON He0OX0IMMOCTH.

5 OTBeTcTBEeHHOCTH

5.1 OTBETCTBEHHOCTh 32 HEHCIIOJHEHHME WM HEHa/UIe)Kallee BBINOJHEHHE TpeOOBaHMI
HacTosied MacTpykimu Bo3niaraetrcst Ha paOOTHUKOB U PYKOBOAMTENICH 1MOApa3IesieHUH.
5.2 KouTposnbs 3a BbINONHEHHEM MOJOXKEHHM Hactosimed WMHCTpykuuu Bozjaraercs Ha

OTBETCTBEHHOIO 3a CUCTEMY 3alLUThl HH(POPMALUU B MH(POPMALIMOHHON CUCTEME NEPCOHATbHBIX
JTAHHBIX.

5.3 3a HapyumeHue MpaBuwil OOpaOOTKM IEpPCOHAIBHBIX IAHHBIX, MX HENpaBOMEPHOE
pasrjaiieHue  WJIM  pacHpoCTpaHEHUE, BHHOBHBIE JIMIIAa  HECYT  JAUCHUILUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPAXAaHCKO-TIPABOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
C JIeHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

5.4 B cnyuyae ecnum B pesynabTare JeiicTBUii paOGOTHHMKA OBbLT NMPUYUHEH MOJISKAIUN
BO3MEILEHUIO padoTojaTesieM yuiepd TpeTbUM JIMLaM, pabOTHUK HEceT nepen padoTojaaTtesieM
MaTepUalIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU ¢ rnaBoii 39 TpynoBoro koaekca P®.

5.5 B cnywae pasrnamieHus NepcOHAIbHBIX JaHHBIX, CTaBIIMX M3BECTHBIMU pAaOOTHHKY B
CBSI3U C UCIOJHEHHWEM MM TPYJIOBBIX 00S3aHHOCTEH, B TOM UYHMCIIE pa3IJIallleHus] MePCOHAIBHBIX
JAHHBIX JIPyroro pabOTHMKA, TPYAOBOH JOTOBOp C PAOOTHUKOM MOXKET OBITh pPAaCTOPTHYT
paboTozaareneM (MOAMYHKT «B» MyHKTa 6 cratbu 81 TpynoBoro koaekca PD).



	Приложение 2

